
 

Page 1 of 6  
Updated 2/14/2024 

All information provided will be held in strictest confidence and will not be used for any other purposes. 

CITY OF JACKSON 

REVOLVING LOAN FUND APPLICATION 

Reviewed By:  

□ Industrial Revolving Loan Fund Committee  

□ Retail Revolving Loan Fund Committee 
 

Applicant Information: 

 

Date of Application: ___________________ 

 

______________________________________________________________________ 

Applicant Name       Phone # 

______________________________________________________________________ 

Business Name      Industry Segment NACIC  Phone # 

______________________________________________________________________ 

Business E-mail address & Website address 

______________________________________________________________________ 

Business Address     City  State  Zip 

______________________________________________________________________ 

Home Address      City  State  Zip 

Financial Institution 

_____________________________________________________________________ 

 

Location ___________________________________ Phone ____________________ 

_____________________________________________________________________ 

Contact Person          Title 

 

Organizational Structure (Check the appropriate answer)  

_____ Corporation _____ Sole Proprietor         _____ Partnership   _____ Other 
  

Type of Business 

_____ Service  _____ Manufacturing  _____ Retail   _____ Other 
 

Loan Purpose  

_____ New Business _____ Expansion  _____ Purchase   _____ Other 
 

Brief description of the proposed project: 

 

 

 

 

Description of Borrower’s security, equity, debt ratio, and personal/corporate guarantees 

offered.  
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CITY OF JACKSON 

REVOLVING LOAN FUND APPLICATION 

Loan Request  

Amount of Loan Request $_________________________ 

Requested Term    _______________ Years 

                   

Proposed Use of Loan Funds 

Land Cost      $_____________________  

Building Cost      $_____________________   

Site Improvements     $_____________________ 

Construction/Renovation    $_____________________   

Leasehold Improvements    $_____________________ 

Machinery/Equipment    $_____________________   

Other _____________________________  $_____________________   

Total Project Cost     $_____________________  

 

Sources of Financing 

Owner’s Equity Amount and Source _________________________________________ 

Conventional Financing Amount and Name ___________________________________   

Other Sources of Financing Amount and Name ________________________________   

City Revolving Loan Fund Amount Sought ____________________________________   

Total Sources of Financing (including City RLF)   $ __________________________  

* Note: Total Project Cost must match Total Source of Financing. 

Purpose Sources and Uses: 

PURPOSE 
City of  

Jackson 
Lender Lender 

Owner’s 

Equity 
 TOTAL 

Property Acquisition      

Renovations            

Working Capital      

Machinery/Equip      

Inventory      

      

      

TOTAL      

Collateral:  

COLLATERAL 

BOOK 

VALUE 

DISCOUNT 

FACTOR 

COLLATERAL 

VALUE 

Inventory    

Furniture, Fixtures and Equipment     

Accts Receivable    

Commercial Real Estate    

Totals    

Existing superior liens    

Available    

Loan Amount    

Combined Loan to Book Value    

Loan to Available Collateral Value    

 



 

Page 3 of 6  
Updated 2/14/2024 

All information provided will be held in strictest confidence and will not be used for any other purposes. 

CITY OF JACKSON 

REVOLVING LOAN FUND APPLICATION 

Employment: 

 

How many employees does this firm have now? ______ Full Time _____ Part Time 

How many jobs will be created or retained by the proposed project? 

 

   To Be Retained _____ Full Time _____ Part Time 

To Be Created _____ Full Time _____ Part Time 

 

What is the salary/wage range of these jobs? _____/Per Hour _____/Per Year  

 

Please attach the following information before it is submitted to the Economic Development 

Office.  The application will not be processed until it is complete.   

 

The Economic Development Staff will check off all information needed for your project.  

Existing Business 

 
_______ Business Plan / Proforma 

_______ Market Area Information & Marketing Plan 

_______ Year End Balance Sheet and Income Statements (past 3 years) 

_______ Profit and Loss Statement (past 3 years) 

_______ Business and Personal Tax Returns – If purchasing existing business.  

_______ Additional Information as may be requested by City Revolving Loan Fund Committee 

_______ Personal Financial Statement 

_______ Insurance Policy – City of Jackson is listed as a secured party on the insurance binder covering 

the pledged security.  

 

Start-Up Business 

 
_______ Description of Business 

_______ Market Area Information & Marketing Plan 

_______ Personal Tax Return 

_______ Personal Financial Statement 

_______ Projected Balance Sheet and Income Statement 

_______ Additional Information as may be requested by City Revolving Loan Fund Committee 

_______ Insurance Policy – City of Jackson is listed as a secured party on the insurance binder covering 

the pledged security.  

 

The undersigned is authorized to verify the foregoing application, has read the same and is familiar 

with the statements contained herein and that the same are true in substance and in fact. 

 

The undersigned also understands that they are applying to borrow tax payer dollars. Actions taken 

by the City Council on this application are done in a public setting with the media present.  

    _______________________________________________ 

    Signature of Owner/Officer 

    _______________________________________________ 

    Title 

    _______________________________________________ 

    Date 
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CITY OF JACKSON 

REVOLVING LOAN FUND APPLICATION 

CITY OF JACKSON 

REVOLVING LOAN FUND 

APPLICATION PROCEDURES 

 

1. All applications must be completed with necessary attachments, (i.e., business plan, 

corporate or personal financials, cash flow projections, insurance policy(s), collateral, 

etc.) and returned to the Economic Development Office. 

 

2. The application is reviewed by the Revolving Loan Fund Committee and will either be 

dismissed or recommended to the Jackson Business Development Committee. 

 

3. The City Council will ultimately decide whether or not to fund the proposal. They will 

determine the final amount, term and interest rate of the loan.  

 

 

4. The City Council will ultimately decide whether or not to fund the proposal.  They will 

determine the amount, term and interest rate of the loan. 

 

5. Upon approval, the applicant will meet with the Economic Development Coordinator 

to sign for the note, or other loan documents, transfer any title, and set loan repayments. 

Also due at the time of signing is a fee in the amount of the borrower will pay all costs 

associated with closing the loan.  Applicants must understand they will be responsible 

for any legal and filing fees associated with funding of the requested loan. This may 

include some or all of the following: loan document preparation, title opinion, mortgage 

registration tax, recording fees, and other related items.   
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CITY OF JACKSON 

REVOLVING LOAN FUND APPLICATION 

CITY OF JACKSON 

RLF DELINQUENT POLICY 

 

All debt service payments will be made by ACH set up at the time the loan is approved. 

Borrowers will provide the needed information to Economic Development staff at the time 

of loan closing and payments will be initiated as scheduled for the duration of repayment.  

 

City Staff will:  

Step 1:  Notify the borrower via telephone seven (7) days after payment is due.  The two parties 

will discuss when payment will take place, any extraordinary circumstances that may be involved, 

and document the conversation. 

 

Step 2:  Call borrower five (5) days after renegotiated date and again work with the individual to 

establish a payment date.  Investigate reasons behind late payment. 

 

Step 3:  Send written notice to borrower, detailing the agreement reached during the second phone 

conversation. 

 

Step 4:  If deadline established in the loan agreement passes by again, will call borrower and tell 

him/her that notice is being given to the City Council on his/her delinquency, and that this is public 

knowledge. Notify City Council of the delinquent account and the steps being taken to rectify the 

situation. The City Council takes no formal action, but the appropriate RLF Committee decides 

what the next step is, based on the circumstance surrounding the late payment.  

 

Notes: There will be a maximum delinquency time of ninety (90) days and at that time, all loan 

payments shall be current or a plan has been agreed upon to rectify the delinquency.  

 

The City Economic Development staff is here to help you succeed in your business venture. It is 

very important that you communicate openly with staff and seek our guidance with issues as soon 

as they arise that my negatively impact your business success. Staff will help you search out the 

best solution for the situation.  

 

I, ___________________________________ (applicant), on behalf of my business:  

 

_____________________________________ (business name) have read and understand the City 

of Jackson, RLF Delinquent Policy.  

 

Signed     Date 

____________________________ ________________________________  

 


